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Viewing and sharing calendars

You can generate an online calendar showing funding opportunities from a search, a folder

of bookmarks, or a list of opportunities. The image on the next page shows a calendar

created from a search for funding opportunities from our major sponsors. The online

calendar is presented in a month-by-month view.

All online calendars have a permanent URL, which can be circulated to colleagues and the

online calendar will update automatically when RP.com's database is updated.

NB: This calendar opens as a pop up window, so if you are having trouble viewing it, please

check whether your browser is blocking pop-ups for the site.

Each funding opportunity is included as a separate event in the calendar. Hover your cursor

over a calendar entry to see its full title. To view a summary of the opportunity, click on its

entry, which will bring up a pop-up of the basic information, along with a link to see the full

information on the RP.com site.

If a particular date has too many events to display, the top bar will indicate this by showing

"+ 'x' more". You can expand the full list by clicking on this text.
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How to generate an online calendar

a) From a search: Calendars can be created from saved or unsaved searches. In

the Funding panel, run your search, click the search panel so that it is highlighted in

blue (see image below) and click the 'Calendar' button, in the action bar. This will

open up a calendar for this search in a new window. A calendar generated from a

search will always display the latest results of the search (i.e. it will automatically

update whenever a user views it).

l
Search pane
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b) From a folder of bookmarks: You generate a calendar from a folder of

bookmarks in the same way as you would for a search. In the Funding panel, click on

the bookmark folder, click the folder panel and click the ‘Calendar’ button. Calendars

generated from a folder of bookmarks will always show the current contents of that

folder. If the contents are changed manually, this will be reflected in the

calendar.

l
Folder pane
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c) From a list of opportunities: To generate a calendar from a list of

opportunities, select the opportunities you wish to include by checking the tick box for

the opportunities in the search listings (see image below), and then click the

‘Calendar’ button. This list of opportunities included in this calendar will never

change.

Important Note: Any opportunities that do not have a closing date will not be included in
the calendar. (These opportunities are displayed as having a closing date of ‘---‘.)
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Downloading and Importing Calendar Files

a) How to subscribe to a calendar (recommended option)

You also have the option to subscribe to an online calendar, using your desktop calendar

programme. Clicking the link when viewing an online calendar should open up

your calendar programme and initiate the subscribe option.

Subscribing to an online calendar means that the calendar can be set to check the site

periodically and will update the user's calendar with, for example, the latest results of a

search.

Important Note: This is only available to users when on campus, as it relies on the 'Campus

access' to validate the user when checking for new events.

b) How to download a calendar file

You can download the set of opportunities included in a calendar as an .ics file, by clicking

the link available when viewing an online calendar. This file is compatible with

Outlook 2000 and above, as well as other calendar programmes which conform to the

iCalendar standards.

Once downloaded, users can import this file into their calendar programme, which will add

events for all of the funding opportunities included in the file.

Each event will contain the following information on the opportunity:

 Opportunity name
 Sponsor name
 Closing date (which will be the event date)
 Summary text
 Award Amount Max
 Any institutional annotations

Once downloaded and imported, this list of opportunities will not change. To add more

opportunities to this calendar, you must select the opportunities and download a new

calendar file. You can also download a calendar file through the 'Export' button in the action

bar, available when you have a list of opportunities selected.

http://en.wikipedia.org/wiki/ICalendar

